PROJECT PLAN CHECKLIST

Name:




Building:


Renewal Date:

Job assignment: 

Date submitted:


Number of CEU’s requested

approved

Date completed:

(1 CEU = 10 project hours)


If you are applying for CEU’s for planning and implementing a new learning strategy, this checklist will be used to determine that you have accomplished all the required steps to receive CEU’s.  You must have

at least one selection from each category.  Documentation for each step should be attached.
I. General Information

    A. Plan title: 
    B. Goal Related to:

    C. Project plan explanation: Please ATTACH a brief description of the intended project.
II. Requirements:

A. Purpose:

___ Relevance to building/district goals (Elaborate as to which specific goals the plan pertains) 

___ How the plan relates to student achievement

B. Learning the strategy: What have you done to acquire the new strategy?

___ Readings

___ Workshops/course work*

___ Peer coaching

___ Videos*



* cannot include in project hours if counted 

___ Other



   separately toward licensure

C. Reflection: In what ways will you reflect on what you have studied?

___ Journaling

___ Peer discussion

___ Goal setting: What do I want to accomplish and how will I know if I’ve been successful?

___ Administrative input

___ Other

D. Implementation in the classroom or building

___ Plan of action

___ Timetable

___ Activities

___ Other

E. Evaluation/Post-Program Reflection: How do I know if I have accomplished my goal?

___Compiling statistics: Comparing Pre-Post

___ Summarizing results

___ Sharing results with staff

___ Other
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